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1 Economic Development
1.1 The establishment and review of policies and schemes for the 

exercise of the Council's functions in respect of economic 
development, including the following:-

1.1.1 promotion
1.1.2 diversification
1.1.3 individual business enterprises
1.1.4 formulation of economic partnerships
1.1.5 sourcing of external funds and skills.
1.1.6 inward investment
1.2 The form of co-operation and level of support awarded to 

organisations promoting tourism in Orkney.

2 Strategic Reserve Fund
2.1 The determination of applications for assistance from the Strategic 

Reserve Fund, for grant and/or loan exceeding £500,000 in total, 
which relate to the promotion of economic development and are not 
eligible for consideration in terms of the undernoted schemes of 
assistance.

2.2 The determination of applications for assistance from the Strategic 
Reserve Fund, for grant and/or loan up to £500,000, which relate to 
the promotion of economic development and are not eligible for 
consideration in terms of the undernoted schemes of assistance, 
including short-term projects initiated by the Council.

2.3 The determination of applications for assistance from the Strategic 
Reserve Fund which meet criteria of the following approved 
schemes:-

2.3.1 Publishing
2.3.2 Archaeological Investigations
2.3.3 Fishing (within £4 million ring-fenced funds) Fisheries 

Sub
Fisheries 

Sub
2.3.4 Track Record (within £1.5 million ring-fenced funds) Fisheries 

Sub
Fisheries 

Sub
2.3.5 New business start-ups in eligible sectors DDS
2.3.6 Business expansions in knowledge and technology sectors DDS

Initial subscription payments in excess of £1,000 to external bodies must be referred to the Committee/Sub-committee

Committee Sub-committee

DEVELOPMENT COMMITTEE

Retained by Council

Referred to Com/Sub

Delegated to Com/Sub

Delegated to Director

For the purpose of this scheme, the term referred (ref) indicates the Committee/Sub-committee to which a matter should be referred in
the first instance; delegated (del) indicates the lowest level at which a matter may be determined.

For the purpose of the Scheme of Delegation the following criteria shall apply:-

All works authorised under delegated powers must be contained within relevant and approved budgets.
All works authorised by Officers under delegated powers must comply with the Council's Financial Regulations and the Scheme of 
Delegation to Officers.
While all matters delegated to Officers indicates the Director of the relevant Department, that Director may further delegate to 
appropriate Officers.
All additions or improvements to the Council's capital assests, in excess of £50,000, must be deferred to the Committee or Sub-
committee, as appropriate, unless previously approved by the Council.



2.3.7 Marketing and promotion of new events and festivals DDS
2.3.8 Inshore Fishing DDS

Council Director
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2.3.9 Tourism DDS
2.3.10 Island Hauliers Replacement Vehicle Scheme DDS
2.3.11 Rural Shop Improvement Scheme DDS
2.3.12 Graduate Placement Scheme DDS
2.3.13 Seedcorn Fund, in consultation with Assistant Chief Executive DDS
2.3.14 Travelling and subsistence costs incurred by exhibitors attending an 

annual trade fair, determined by the Council, and being part of the 
Council's stand. 

DDS

2.3.15 Engaging external consultants or specialists, up to a maximum cost 
of £7,500 for each individual case, to provide input to sectoral 
strategies and non-routine requests for financial assistance.

DDS

2.4 The writing off of Strategic Reserve Fund assistance due to be repaid 
to the Council in circumstances where a business has failed, where 
the individual concerned has made a genuine attempt to establish the 
business, and where repayment of the assistance would cause 
personal hardship, in consultation with the Chairman and Vice 
Chairman of the Committee and the Director of Development 
Services.

DFH

3 Industrial Estates
3.1 The establishment and review of policies and schemes for the 

management of industrial land and property, including business 
parks.

3.2 The day-to-day management of industrial estates and business parks 
within approved policies and schemes.

DTS

3.3 The designation of sites, within industrial estates, for sale or lease.
3.4 The determination of applications to acquire and dispose of sites 

within industrial estates and business parks.

4 Miscellaneous
4.1 The day to day management of functions relating to Economic 

Development not detailed above.
DDS

Please refer to Scheme of Administration in respect of 
Land and Property Management (Policy & Resources 

Committee)

Committee Sub-committee
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1 Education Services
1.1 The establishment and review of policies and schemes for the 

exercise of the Council's function as education authority, including 
the provision of school education, pre-school education, special 
education and the provision of services for the assessment and 
guidance of children with additional support needs.

1.2 The day to day management of the Council's function as education 
authority, including the provision of school education, pre-school 
education, special education and the provision of services for the 
assessment and guidance of children with additional support needs.

DERS

1.3 The making of arrangements to endeavour to secure improvement 
in the quality of school education.

DERS

1.4 The preparation and implementation of school development plans 
and standards and quality reports.

DERS

1.5 The establishment and review of policies and schemes of delegation 
to Head Teachers of schools, in relation to the preparation of school 
management plans and other management functions.

2 Educational Resources
2.1 The establishment of the requirement for the construction of, or 

major improvement to, schools or other property required for 
educational services, including halls of residence (prior to 
implementation via the Land and Property Sub-committee).

2.2 The provision and maintenance of books, materials and equipment 
in schools.

2.3 The provision of facilities for medical and dental examination and 
treatment of pupils in schools.

3 Parent Councils
3.1 The establishment and review of schemes for the operation of 

parent councils.
3.2 The day to day arrangements for the management of schemes for 

the operation of parent councils.
DERS

EDUCATION, RECREATION & CULTURAL SERVICES COMMITTEE

Retained by Council

Referred to Com/Sub

Delegated to Com/Sub

Delegated to Director

For the purpose of this scheme, the term referred (ref) indicates the Committee/Sub-committee to which a matter should be 
referred in the first instance; delegated (del) indicates the lowest level at which a matter may be determined.

For the purpose of the Scheme of Delegation the following criteria shall apply:-

Initial subscription payments in excess of £1,000 to external bodies must be referred to the Committee/Sub-committee.

Committee Sub-committee

All works authorised under delegated powers must be contained within relevant and approved budgets.
All works authorised by Officers under delegated powers must comply with the Council's Financial Regulations and the Scheme 
of Delegation to Officers.
While all matters delegated to Officers indicates the Director of the relevant Department, that Director may further delegate to 
appropriate Officers.
All additions or improvements to the Council's capital assests, in excess of £50,000, must be deferred to the Committee or Sub-
committee, as appropriate, unless previously approved by the Council.
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4 Staffing
4.1 The establishment and review of schemes for the provision of 

teaching staff in schools.
4.2 The making of arrangements for the recruitment of teaching staff.

4.3 The appointment of teaching staff, in accordance with the relevant 
appointments procedure.

DERS

4.4 The determination and application of salary scales, grades and 
allowances for teachers other than Head Teachers and Deputy Head 
Teachers.

DERS

4.5 The determination and application of salary scales, grades and 
allowances for Head Teachers and Deputy Head Teachers, in 
consultation with the Appointments Committee.

DERS

4.6 The application of national agreements, and the making and 
application of local agreements, on conditions of service for 
teaching staff.

4.7 The making of arrangements for the taking of disciplinary action, 
other than dismissal, and expression of grievances in respect of 
teaching staff, in terms of current legislation.

4.8 The taking of disciplinary action, including dismissal, and 
expression of grievances in respect of teaching staff, in terms of 
current legislation.

DERS

4.9 The determination of appeals against matters determined in terms 
of 4.8 above.

Pers Sub Pers Sub

4.10 The making of arrangements for joint consultation with the 
Council's teaching staff.

5 Charges
5.1 The establishment of charges for educational services and facilities 

provided by the Council, including Halls of Residence.
5.2 The review of charges for educational services and facilities 

provided by the Council, including Halls of Residence, at a rate to 
be determined annually through the Council's budget setting 
process.

DERS

6 School Meals 
6.1 The establishment of policies and schemes in relation to the 

provision of schools meals.
6.2 The day to day arrangements for the management of schemes for 

the provision of schools meals.
DERS

7 School Transport
7.1 The establishment and review of schemes for the provision of 

school transport.
7.2 The supervision of the client function in relation to the provision of 

school transport.
School 

Trans Sub
School 

Trans Sub

8 Financial Assistance
8.1 The establishment and review of schemes of assistance for 

educational purposes.
8.2 The determination of applications for assistance, within policy, to 

enable pupils and students to take advantage of further education.
DERS

8.3 The determination of applications for travel grants, within policy. DERS

8.4 The determination of applications, which require to be urgently 
resolved, and which fall outwith criteria and Council policy, in 
consultation with the Chairman and Vice Chairman of the 
Committee.

DERS

Committee Sub-committee



8.5 The determination of applications for assistance from the Orkney 
Educational Trust.

DERS
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9 Halls of Residence
9.1 The day to day management of halls of residence. DERS

10 Miscellaneous
10.1 The exclusion of pupils from schools and halls of residence. DERS
10.2 The making of arrangements for religious observance in schools.

10.3 The day to day management of the Council's functions as Education 
Authority not detailed above.

DERS

Recreation and Cultural Services
11 General

11.1 The establishment and review of policies and schemes for the 
exercise of the Council's functions in respect of recreational, social 
and cultural services.

11.2 The establishment of the requirements for the construction of, or 
major improvement to, public libraries, museums, galleries, 
theatres, halls, arts and cultural centres, gymnasiums, playing 
fields, tracks, courts, swimming pools, outdoor centres, campsites, 
caravan sites, healthy living centres and other facilities for 
recreational, social and cultural activities (prior to implementation 
via the Land and Property Sub-committee).

11.3 The establishment of charges for services and facilities in relation 
to the provision of recreational, social and cultural facilities by the 
Council.

11.4 The review of charges for services and facilities in relation to the 
provision of recreational, social and cultural facilities by the 
Council, at a rate to be determined annually through the Council's 
budget setting process.

DERS/ 
DDS

11.5 The form of co-operation with national and local statutory bodies 
and voluntary organisations on the provision of recreational, social 
and cultural facilities.

11.6 The establishment and review of policies and schemes of assistance 
to voluntary organisations and other persons engaged in activities 
connected with the provision of recreational, social and cultural 
services.

11.7 The payment of annual subscriptions to bodies engaged in 
recreational, social or cultural activities of which the Council is a 
member.

DERS/ 
DDS

12 Recreation Services
12.1 The day to day management of public libraries, theatres, halls, 

gymnasiums, playing fields, tracks, courts, swimming pools, 
outdoor centres, campsites, caravan sites, parks and healthy living 
centres and other facilities for recreational and social activities.

DERS

12.2 The day to day management of schemes to assist voluntary 
organisations and other persons engaged in activities connected 
with the provision of recreational and social services, in 
consultation with the Chairman and Vice Chairman of the 
Committee.

DERS

13 Schemes of Assistance
13.1 The establishment and review of schemes of assistance for 

recreational, social and cultural purposes.
13.2 The determination of assistance to Orkney Arts Theatre in respect 

of its operational costs
DERS

13.3 The determination of applications for assistance which meet the 
criteria of the following approved schemes:-

13.3.1 Community Projects Scheme DERS

Committee Sub-committee



13.3.2 Volunteer Challenge Project DERS
13.3.3 Events of a recreational, social or cultural nature

Council Director
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13.3.4 Scheme of Assistance to Annual Festivals, in consultation with 
Chairman and Vice Chairman and Director of Development 
Services

DERS

13.3.5 Enhanced Grants for Talented Sport and Arts Performers DERS
13.3.6 Playgroup Grants DERS
13.3.7 Playscheme Grants DERS
13.3.8 Senior Inter-County with Shetland DERS
13.3.9 Coaching for Coaches Grants DERS

14 Leisure Management
14.1 The establishment and review of schemes for the exercise of the 

client function of leisure management, including the Pickaquoy 
Centre Trust.

14.2 The day to day management of the client functions of leisure 
management, including the Pickaquoy Centre Trust.

DERS

15 Heritage Services
15.1 The day to day management of museums, galleries, arts and 

cultural centres and other facilities for heritage activities.
DDS

15.2 The day to day management of schemes to assist voluntary 
organisations and other persons engaged in activities connected 
with the provision of heritage services, in consultation with the 
Chairman and Vice Chairman of the Committee.

DDS

16 Exhibits
16.1 The purchase of additional items for the Museum Service 

collections, up to a maximum cost of £10,000, in consultation with 
the Chairman and Vice Chairman of the Committee.

DDS

16.2 The purchase of additional items for the Museum Service 
collections with an individual cost exceeding £10,000, in 
consultation with the Chairman and Vice Chairman of the 
Committee and with the agreement of the Convener and Vice 
Convener

DDS

17 St Magnus Cathedral
17.1 The establishment and review of policies and schemes for all 

matters relating to the fabric and use of St Magnus Cathedral and 
curtilage.

17.2 The determination of all matters relating to the fabric and use of St 
Magnus Cathedral and curtilage, within Council policy.

St Mag 
Sub

St Mag 
Sub

17.3 The day to day arrangements for the maintenance of the building. DTS

17.4 The day to day arrangements for the caretaking, security and 
guiding of visitors around the building.

DDS

17.5 The day to day arrangements for the maintenance of the Kirk 
Green.

DERS

18 Miscellaneous
18.1 The day to day management of Recreational functions not detailed 

above.
DERS

18.2 The day to day management of Heritage functions not detailed 
above.

DDS

Committee Sub-committee
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1 ENVIRONMENTAL SERVICES
Collection, Disposal and Control of Waste and Litter

1.1 The establishment and review of policies and schemes for the 
collection, disposal and control of waste and litter including street 
cleaning services.

1.2 The establishment of charges for the collection and disposal of 
commercial waste.

1.3 The review of charges for the collection and disposal of 
commercial waste, at a rate to be determined annually through the 
Council's budget setting process.

DTS

1.4 The establishment of the requirement for landfill sites (prior to 
implementation via the Land and Property Sub-committee).

1.5 The day to day arrangements for the collection, disposal and 
control of waste and litter including street cleaning services.

DTS

2 Environment
2.1 The establishment and review of policies and schemes for the 

control of pollution, with the exception of pollution of the marine 
environment.

2.2 The day to day operation of schemes for the control of pollution, 
with the exception of pollution of the marine environment 
(relative to function).

DDS or 
DTS

2.3 The establishment and review of policies and schemes for the 
improvement of the environment including recycling schemes.

2.4 The day to day management of schemes for the improvement of 
the environment including the operation of recycling schemes.

DTS

2.5 The making of arrangements for the promotion of environmental 
awareness and energy efficiency.

2.6 The establishment and review of policies and schemes relating to 
the environment, including the rehabilitation of derelict land and 
property, the Environment Strategy and Bio-diversity issues.

Initial subscription payments in excess of £1,000 to external bodies must be referred to the Committee/Sub-committee

Committee Sub-committee

All works authorised under delegated powers must be contained within relevant and approved budgets.
All works authorised by Officers under delegated powers must comply with the Council's Financial Regulations and the 
Scheme of Delegation to Officers.
While all matters delegated to Officers indicates the Director of the relevant Department, that Director may further delegate to 
appropriate Officers.
All additions or improvements to the Council's capital assests, in excess of £50,000, must be deferred to the Committee or Sub
committee, as appropriate, unless previously approved by the Council.

Delegated to Com/Sub

Delegated to Director

For the purpose of this scheme, the term referred (ref) indicates the Committee/Sub-committee to which a matter should be 
referred in the first instance; delegated (del) indicates the lowest level at which a matter may be determined.

For the purpose of the Scheme of Delegation the following criteria shall apply:-

ENVIRONMENT, PLANNING & PROTECTIVE SERVICES COMMITTEE

Retained by Council

Referred to Com/Sub



2.7 The day to day management of schemes relating to environmental 
improvements, including the rehabilitation of derelict land and 
property, the Environment Strategy and Bio-diversity issues.

DDS

Council Director
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3 Registration of Reservoirs
3.1 The registration of reservoirs.

4 Coastal Protection
4.1 The establishment and review of policies and schemes for coastal 

protection.
4.2 The making of arrangements for coastal protection.
4.3 The day to day management of the schemes for coastal protection. DTS

5 Radiological Monitoring
5.1 The making of arrangements for radiological monitoring.

6 Burial Grounds
6.1 The establishment of requirement relating to the provision of 

burial grounds (prior to implementation via the Land and Property
Sub-committee).

6.2 The establishment and review of policies and schemes relating to 
the maintenance and management of burial grounds.

6.3 The establishment of charges in relation to burial grounds.
6.4 The review of charges in relation to burial grounds, at a rate to be 

determined annually through the Council's budget setting process.
DTS

6.5 The day to day arrangements relating to the maintenance and 
management of burial grounds.

DTS

6.6 The making of arrangements relating to the appointment and 
duties of burial ground clerks.

ACE

7 Public Conveniences
7.1 The establishment and review of policies and schemes relating to 

the provision and management of public conveniences.
7.2 The establishment of requirements for the provision of public 

conveniences (prior to implementation via the Land and Property 
Sub-committee).

7.3 The establishment and review of arrangements for the cleaning of 
public conveniences.

7.4 The day to day arrangements for the cleaning of public 
conveniences.

DTS

8 Mineral Extraction 
8.1 The establishment of requirements for the provision of sites for 

the extraction of minerals (prior to implementation via the Land 
and Property Sub-committee).

FORWARD PLANNING
9 Planning

9.1 The establishment and review of policies and schemes to exercise 
the Council's functions as Planning Authority, including: 
conservation areas; listed buildings; ancient monuments; 
archaeological sites, tree preservation orders and designated 
nature conservation and landscape interests.

10 Development Plan

Committee Sub-committee



10.1 The establishment and review of statutory development plans 
(Structure and Local Plans) and related non-statutory planning 
policy and guidance.

10.2 The establishment and review of framework plans on matters 
relating to the planning and use of land and coastal waters.
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11 Access to the Countryside
11.1 The establishment and review of policies and schemes relating to 

the Council's functions, under current legislation, relating to 
public rights of way and to public access generally, including the 
development of a paths network.

11.2 The assertion of public rights of way and public access to the 
countryside, in consultation with the Assistant Chief Executive, 
the local member and the local Community Council.

DDS

11.3 The day to day management in respect of maintenance of the 
paths network.

DDS

12 Town and Country Improvements
12.1 The establishment and review of schemes for all matters relating 

to the countryside, including town and country improvements.

12.2 The day to day management of all matters relating to the 
countryside, including town and country improvements.

DDS

13 Renewable Energy
13.1 The establishment and review of planning policies relating to 

renewable energy.

14 Heritage and Town Scheme Funds
14.1 The establishment and review of the criteria for the utilisation of 

the Heritage and Town Scheme Funds.
14.2 The determination of applications for assistance from the 

Heritage and Town Scheme Funds.
DDS

PROTECTIVE SERVICES
15 Development Control

15.1 The approval of non-contentious planning applications in respect 
of individual domestic developments which fall within policy.

DDS

15.2 The approval of non-contentious minor Local Authority 
developments which fall within policy.

DDS

15.3 The determination of planning applications in respect of 
individual domestic developments, not included in 15.1 above.

15.4 The approval of non-contentious planning applications for minor 
commercial developments, including single wind turbines under 
30kW in power output and not exceeding 12 metres in hub 
height, which fall within policy.

DDS

15.5 The determination of all planning applications, not included in 
paragraphs 15.1, 15.2 and 15.4 above.

Clauses 15.1 to 15.5 above will apply until such time as local 
appeals procedures are implemented. Thereafter, the 
undernoted paragraphs 15.1A to 15.5A shall apply:

15.1A The approval of any planning application, within existing policy, 
with no objections

DDS

15.2A The approval of any planning application, within existing policy, 
with objection(s) which is/are clearly not valid in planning terms

DDS

15.3A The refusal of any planning application, clearly outwith existing 
policy, regardless of representations

DDS

15.4A The determination of any planning application not included at 
paragraphs 15.1A. 15.2A and 15.3A above

Committee Sub-committee



15.5A The determination of appeals by planning applicants against 
refusal determined in terms of the Scheme of Delegation to 
Officers

Council Director
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15.6 The determination and issue of the undernoted notices and orders, 
in consultation with the Chairman and Vice Chairman of the 
Committee and the local member:-

DDS

15.6.1 Enforcement Notice - Change of Use
15.6.2 Enforcement Notice - Unauthorised Development
15.6.3 Enforcement Notice - Breach of Condition
15.6.4 Enforcement Notice - Listed Buildings
15.6.5 Enforcement Notice - Advertisement Control
15.6.6 Breach of Condition Notice
15.6.7 Stop Notice
15.6.8 Tree Preservation Order
15.6.9 Waste Land Notice
15.6.10 Completion Notice
15.6.11 Building Preservation Notice
15.6.12 Discontinuance Order
15.6.13 Hazardous Substances Contravention Notice
15.6.14 Contravention Order

15.7 The issuing of planning contravention notices to owners or 
occupiers or persons carrying out operations on their land in 
breach of planning permission and the serving, where necessary, 
of notices to deal with complaints about neglected land.

DDS

15.8 The making of improvement orders, in consultation with the 
Director of Development Services.

SttC

16 Environmental Health
16.1 The establishment and review of policies and schemes to exercise 

the Council's Environmental Health functions.
16.2 The day to day arrangements for the regulatory functions of 

Environmental Health, including the determination and issue of 
notices, orders, licences, certificates and returns in respect of all 
current legislation, which fall within the remit of environmental 
health.

DDS

16.3 The making of arrangements for the control of overcrowding of 
housing.

16.4 The preparation of schemes for the multiple occupation of 
housing and the arrangements for securing the proper 
management of such housing.

16.5 The closure and/or demolition of housing below the tolerable 
standard.

16.6 The promotion of matters relating to health and hygiene which 
fall within the remit of the committee.

DDS

16.7 The determination and review of charges for the inspection of 
ships, and the issue of certificates, in terms of current Public 
Health legislation.

DDS

17 Antisocial Behaviour
17.1 The establishment and review of policies and schemes in relation 

to antisocial behaviour.
17.2 The day to day arrangements for the management of schemes in 

relation to antisocial behaviour.
DCSS

17.3 The implementation of Parts 5 and 6 of the Antisocial Behaviour 
etc (Scotland) Act 2004 with respect to noise nuisance and 
environmental issues, including fly-tipping and graffiti.

DDS

Committee Sub-committee



18 Health Improvement
18.1 The establishment and review of policies and schemes in relation 

to health improvement issues, including preventative measures.

Council Director
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19 Trading Standards
19.1 The establishment and review of policies and schemes to exercise 

the Council's Trading Standards functions.
19.2 The day to day arrangements for the regulatory functions of 

Trading Standards, including the determination and issue of 
notices, orders, licences, certificates and returns in respect of all 
current legislation, which fall within the remit of trading 
standards.

DDS

19.3 The making of test purchases pursuant to the Council's legal 
obligations.

DDS

19.4 The revision, in line with rates recommended by LACORS and 
approved by the Convention of Scottish Local Authorities, of fees 
and duties imposed in terms of current legislation.

20 Building Standards
20.1 The making of arrangements for the granting of building 

warrants.
20.2 The day to day arrangements for the regulatory functions of 

Building Standards, including the determination and issue of 
notices and orders in respect of all current legislation, which fall 
with the remit of Building Standards.

DDS

20.3 The determination and issue of building warrants and certificates 
of completion.

DDS

20.4 The determination of appeals in relation to building warrants 
refused in terms of delegation to officers.

Build 
Sub

Build 
Sub

21 Licensing
21.1 The making of arrangements to exercise the Council's regulatory 

functions in respect of  all current legislation pretaining to civic 
and other licensing roles, which fall within the remit of legal 
services 

21.2 The determination of applications for approvals, licences and 
certificates in respect of all current legislation pertaining to civic 
and other licensing roles, which fall within the remit of legal 
services.

Lic Sub Lic Sub

21.3 The day-to-day arrangements for various regulatory functions, 
including the determination and issue of approvals, licensces, 
certificates and returns in respect of all current legislation, which 
fall within the remit of legal services and which are not delegated 
to the Licensing Sub-committee.

SttC

21.4 The control and regulation of public processions. Lic Sub Lic Sub

22 Marine Development
22.1 The establishment and review of policies and schemes to exercise 

the Council's functions in respect of marine developments.

22.2 The determination of applications for works or dredging licences.

23 Registration of Births, Deaths and Marriages
23.1 The establishment and review of policies and schemes to exercise 

the Council's functions in respect of registration of births, deaths 
and marriages.

Committee Sub-committee



23.2 The making of arrangements in respect of the registration of 
births, deaths and marriages.

23.3 The day to day management of the registration of births, deaths 
and marriages.

ACE
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24 Miscellaneous
24.1 The day to day management of environmental functions not 

detailed above (relative to function).
DTS or 
DDS

24.2 The day to day management of planning and development control 
functions not detailed above.

DDS

24.3 The day to day management of Environmental Health, Trading 
Standards and Building Standards functions not detailed above.

DDS

24.4 The day to day management of Licensing and Registration 
functions not detailed above.

ACE

Committee Sub-committee
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SOCIAL SERVICES
1 General

1.1 The establishment and review of policies and schemes to exercise 
the Council's functions in respect of social work services.

1.2 The arrangements made for co-operation with, and support of, 
national and local statutory bodies, voluntary organisations and 
private agencies engaged in the provision of services or treatment 
for persons in need or in the promotion of social welfare.

1.3 The form and level of support to be afforded to voluntary 
organisations engaged in activities connected with the provision 
of social work services or the promotion of social welfare.

1.4 The establishment and review of complaints procedures in terms 
of current legislation.

1.5 The day to day provision of social work services to the courts to 
assist in the discharge of their functions and the arrangements for 
the supervision of, and the provision of services to, offenders.

DCSS

1.6 The determination of financial contributions, not exceeding 
£5,000, to external bodies connected with the provision of social 
work services.

DCSS

1.7 The determination of financial contributions, exceeding £5,000, 
to external bodies connected with the provision of social work 
services.

2 Advice and Assistance
2.1 The provision of advice, guidance and assistance, in cash or in 

kind, to persons requiring such facilities for the promotion of 
social welfare, up to a maximum of £4,000.

DCSS

2.2 The provision of assistance, in cash or in kind, to persons 
requiring such facilities for the promotion of social welfare, up to 
a maximum of £6,000, in consultation with the Chairman and 
Vice Chairman of the Committee.

DCSS

Initial subscription payments in excess of £1,000 to external bodies must be referred to the Committee/Sub-committee

Committee Sub-committee

All works authorised under delegated powers must be contained within relevant and approved budgets.
All works authorised by Officers under delegated powers must comply with the Council's Financial Regulations and the 
Scheme of Delegation to Officers.
While all matters delegated to Officers indicates the Director of the relevant Department, that Director may further delegate to 
appropriate Officers.
All additions or improvements to the Council's capital assests, in excess of £50,000, must be deferred to the Committee or Sub
committee, as appropriate, unless previously approved by the Council.

Delegated to Com/Sub

Delegated to Director

For the purpose of this scheme, the term referred (ref) indicates the Committee/Sub-committee to which a matter should be 
referred in the first instance; delegated (del) indicates the lowest level at which a matter may be determined.

For the purpose of the Scheme of Delegation the following criteria shall apply:-

SOCIAL SERVICES AND HOUSING COMMITTEE

Retained by Council

Referred to Com/Sub
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2.3 The provision of assistance, in cash or in kind, to persons 
requiring such facilities for the promotion of social welfare, for 
sums in excess of £6,000.

2.4 The determination of applications for assistance, from the Social 
Services budget, in special cases, in terms of the Community 
Council Road Scheme.

DCSS

3 Children and Families
3.1 The establishment and review of policies and schemes in respect 

of services for children and families.
3.2 The exercise of the Council's statutory functions in terms of the 

Children (Scotland) Act 1995, including the power to make 
application for Exclusion Orders, Child Assessment Orders, Child
Protection Orders and Parental Responsibilities Orders.

DCSS

3.3 The day to day provision of services, including advice, guidance 
and assistance, to children and their families referred to the 
Council by the Reporter and the provision of services to assist the 
Reporter and the Children's Panel in the discharge of their 
functions.

DCSS

3.4 The provision of advice, guidance and assistance to further the 
interests of children looked after by the Council and the 
arrangements for the accommodation and maintenance of such 
children.

DCSS

3.5 The undertaking of investigations and submission of reports to 
court in certain actions relating to parental responsibilities.

DCSS

3.6 The safeguarding of children in matrimonial proceedings. DCSS
3.7 The exercise of the Council's statutory functions in terms of the 

Adoption (Scotland) Act 1978, including the power to make 
application to the Sheriff Court for an Order Declaring a Child 
Free for Adoption.

DCSS

3.8 The establishment and review of policies and schemes in respect 
of fostering and adoption services.

3.9 The day to day arrangements for the management of services to 
ensure the protection of children placed for fostering and 
adoption.

DCSS

3.10 The determination of appeals in relation to decisions taken by the 
Fostering and Adoption Panel.

Appeals 
Sub

Appeals 
Sub

4 Community Care
4.1 The establishment and review of policies and schemes in respect 

of community care services (excluding preventative measures in 
relation to health improvement issues).

4.2 The day to day arrangements for the management of community 
care services.

DCSS

4.3 The exercise of the Council's statutory functions in terms of the 
National Assistance Act 1948.

DCSS

4.4 The provision of home-help and personal care services, for 
households containing persons in need, and the arrangements for 
assessment and review of the requirements for such help.

DCSS

4.5 The exercise of the Council's statutory functions in terms of the 
Mental Health (Scotland) Act 1984.

DCSS

4.6 The care and aftercare of persons suffering from mental disorders 
and the appointment of Mental Health Officers.

DCSS

4.7 The exercise of the Council's statutory functions in terms of the 
Adults with Incapacity (Scotland) Act 2000.

DCSS

4.8 The care and aftercare of persons who have been suffering from 
illness, other than persons requiring medical, dental, nursing care 
or health visiting services.

DCSS

Committee Sub-committee
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5 Residential Care
5.1 The establishment of the requirement for the construction of, or 

major improvements to, residential and other establishments 
required for social work services. (Prior to implementation via the 
Land and Property Sub-committee).

5.2 The day to day arrangements for the management of residential 
and other establishments required for social work services, 
including the assessment of the needs of persons requiring 
admission to such establishments and for securing their welfare.

DCSS

5.3 The establishment and review of the level of charges and 
arrangements for payment of charges to be made by the Council 
for social work services and accommodation provided by the 
Council.

5.4 The review of standard weekly charges for care purchased from 
the private sector.

6 Criminal Justice
6.1 The establishment and review of policies and schemes to exercise 

the Council's functions in respect of criminal justice services

6.2 The day to day arrangements for the management of criminal 
justice services.

DCSS

HOUSING SERVICES
7 General

7.1 The establishment and review of policies and schemes to exercise 
the Council's functions in respect of housing.

7.2 The declaration of housing action areas and housing renewal 
areas.

7.3 The making of representations to external agencies on the 
provision of housing.

7.4 The establishment of the requirement for the provision of 
serviced self-build housing sites (prior to implementation via the 
Land and Property Sub-committee).

8 Housing Stock
8.1 The establishment of the requirement for additional Council 

housing stock.
8.2 The review of the annual programme for improving and 

maintaining the existing Council housing stock.
8.3 The establishment and review of the levels of rent to be charged 

for Council housing and other housing services.

9 Housing Allocation
9.1 The establishment and review of policies and schemes for the 

allocation of Council housing and the conditions of tenancy 
thereof.

9.2 The day to day arrangements for the allocation and management 
of the Council's housing stock, in terms of the Council's Lettings 
Policy.

DFH

9.3 The determination of applications received in terms of the 
Housing Organisations Mobility and Exchange Services 
(HOMES) and MoveUK initiatives.

DFH

9.4 The determination of applications for mutual exchange tenancies, 
assignation and sub-letting.

DFH

9.5 The determination of applications for sheltered accommodation, 
in consultation with the Director of Community Social Services.

DFH

Committee Sub-committee
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9.6 The determination of whether applicants for Council 
accommodation, whose names are removed from the Housing 
Register, should be re-instated without penalty.

DFH

9.7 The waiving of penalties for refusal of "reasonable" offers of 
accommodation where deemed appropriate.

DFH

9.8 The establishment and review of policy for taking court action to 
recover possession of Council houses and the enforcement of 
orders for repossession.

9.9 The determination of an appropriate response for breaches of 
conditions of tenancy up to, but not including eviction, in 
consultation with the Assistant Chief Executive.

DFH

9.10 The determination of whether any court action for eviction should 
be taken in individual cases, in consultation with the Chairman 
and Vice Chairman of the Committee.

DFH

9.11 The conversion of a Scottish Secure Tenancy (SST) to a Short 
Scottish Secure Tenancy (SSST)

DFH

10 Sale of Council Housing
10.1 The establishment and review of policies and schemes for the sale 

of Council housing and the conditions of sale thereof.
10.2 The determination of applications for the purchase of Council 

garages. 
10.3 The determination of applications for the purchase of Council 

housing and of the conditions to be attached to the sale of 
individual Council houses, in consultation with the Assistant 
Chief Executive.

DFH

11 Operation of Businesses from Council Housing
11.1 The establishment and review of policies and schemes in relation 

to the operation of businesses from Council housing.
11.2 The determination of non-contentious applications to operate 

businesses from Council housing, in consultation with the local 
member.

DFH

11.3 The determination of contentious applications to operate 
businesses from Council housing.

12 Furnished Accommodation
12.1 The establishment and review of policies and schemes for the 

provision of furnished accommodation and associated facilities.
12.2 The day to day arrangements for the provision of furnished 

accommodation and associated facilities.
DFH

13 Homelessness
13.1 The establishment and review of policies and schemes to meet the 

needs of homeless persons, or persons threatened with 
homelessness.

13.2 The day to day management of schemes to meet the needs of 
homeless persons or persons threatened with homelessness.

DFH

13.3 The determination of applications for accommodation made 
under homelessness legislation (to be further delegated to 
Assistant Director of Housing).

DFH

13.4 The determination of appeals in connection with the provision of 
accommodation for homeless people.

DFH

14 Mortgage to Rent Scheme
14.1 The purchase of appropriate properties in terms of the Mortgage 

to Rent Scheme, in consultation with the Chairman and Vice 
Chairman

DFH

Committee Sub-committee
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15 Financial Assistance
15.1 The establishment and review of the levels of support to be 

afforded to tenant associations and other bodies engaged in 
activities connected with the management or construction of 
housing.

15.2 The determination of financial contributions, not exceeding £250, 
to external bodies connected with the provision of public housing.

DFH

15.3 The determination of financial contributions, exceeding £250, to 
external bodies connected with the provision of public housing.

15.4 The awarding of Decoration and Removals Grants in accordance 
with Council policy.

DFH

15.5 The determination of whether applicants should be eligible for 
further assistance under the Small Repairs Scheme within a 
period of two years from the initial application and to award 
assistance in excess of £1,000 in special circumstances.

DFH

16 Housing Grants 
16.1 The establishment and review of schemes of assistance for the 

repair and improvement of non-Council housing through housing 
grants.

16.2 The determination of routine applications for housing grants, in 
consultation with the Director of Development Services.

ACE

16.3 The determination of appeals in relation to housing grants refused 
in terms of Delegation to Officers.

Appeals 
Sub

Appeals 
Sub

16.4 The determination of applications for enhanced housing grant, on 
grounds of disability, in consultation with the Director of 
Community Social Services and the Director of Development 
Services.

ACE

16.5 The determination of applications for enhanced housing grant, to 
persons in receipt of council tax rebate for low income, in 
consultation with the Director of Development Services.

ACE

17 Housing Loans
17.1 The establishment and review of policies and schemes in respect 

of housing loans.
17.2 The determination of non-contentious applications for housing 

loans.
DFH

17.3 The determination of appeals in relation to housing loans refused 
in terms of Delegation to Officers.

Appeals 
Sub

Appeals 
Sub

18 Miscellaneous
18.1 The day to day management of Social Services functions not 

detailed above.
DCSS

18.2 The day to day management of Housing functions not detailed 
above.

DFH

Committee Sub-committee
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1 Transport
1.1 The establishment and review of policies and schemes to exercise 

the Council's functions in respect of transport services.

1.2 The form of co-operation with national, regional and local 
statutory bodies, and voluntary organisations, engaged in 
activities connected with the provision of transport services and 
facilities.

1.3 The utilisation of additional funds in excess of £50,000, received 
outwith the annual financial settlement.

1.4 The utilisation of funds not exceeding £50,000, received outwith 
the annual financial settlement, to assist public transport services, 
in consultation with the Chairman and Vice Chairman of the 
Committee.

DDS

2 Public Transport
2.1 The establishment and review of policies and schemes to provide 

public transport services, including services within the scope of 
Public Service Obligations (PSO's).

2.2 The day to day arrangements for the management of the Council's 
functions in respect of public transport services.

DDS

2.3 The establishment and review of the level of charges for public 
transport services provided by the Council.

2.4 The establishment and review of policies and schemes on the 
form of co-operation with, and support to, public transport 
operators.

2.5 The determination of levels of assistance to public transport 
operators, up to a maximum annual amount of £2,000, in 
consultation with the Chairman and Vice Chairman of the 
Committee.

DDS

2.6 The determination of levels of assistance to public transport 
operators, for annual amounts in excess of £2,000, within 
approved budgets.

Trans 
Sub

Trans 
Sub

Initial subscription payments in excess of £1,000 to external bodies must be referred to the Committee/Sub-committee

Committee Sub-committee

All works authorised under delegated powers must be contained within relevant and approved budgets.
All works authorised by Officers under delegated powers must comply with the Council's Financial Regulations and the 
Scheme of Delegation to Officers.
While all matters delegated to Officers indicates the Director of the relevant Department, that Director may further delegate to
appropriate Officers.
All additions or improvements to the Council's capital assests, in excess of £50,000, must be deferred to the Committee or 
Sub-committee, as appropriate, unless previously approved by the Council.

Delegated to Com/Sub

Delegated to Director

For the purpose of this scheme, the term referred (ref) indicates the Committee/Sub-committee to which a matter should be 
referred in the first instance; delegated (del) indicates the lowest level at which a matter may be determined.

For the purpose of the Scheme of Delegation the following criteria shall apply:-

TRANSPORTATION AND INFRASTRUCTURE COMMITTEE

Retained by Council

Referred to Com/Sub
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2.7 The making of arrangements, as may be necessary from time to 
time, for the provision of public transport services, outwith the 
scope of PSO's, to meet unforeseen circumstances.

DDS

3 Transport Subsidies on Commodities
3.1 The establishment and review of policies and schemes for 

subsidising transport of certain commodities.
3.2 The day to day arrangements for the management of schemes for 

subsidising transport of certain commodities.
DDS

4 Airfields and Air Services
4.1 The establishment and review of policies and schemes in respect 

of airfields owned and operated by, or on behalf of, the Council.

4.2 The day to day arrangements for the management of airfields 
owned and operated by, or on behalf of, the Council.

DTS

4.3 The construction of, or substantial improvements to, Council 
owned airfields.

4.4 The ongoing maintenance of, and minor improvements to, 
airfields under the Council's ownership and management.

DTS

4.5 The establishment and review of policies and schemes to provide 
internal air services, including services operated within the scope 
of PSO's.

4.6 The day to day arrangements in relation to the provision of 
internal air services.

DDS

4.7 The making of arrangements, as may be necessary from time to 
time, for the provision of internal air services, outwith the scope 
of PSO's, to meet unforeseen circumstances.

DDS

5 Harbours
5.1 The establishment and review of policies and schemes to exercise 

the Council's functions as Harbour Authority, including pilotage 
functions.

5.2 The day to day arrangements for the management of schemes to 
exercise the Council's functions as Harbour Authority, including 
pilotage functions.

DH

5.3 The provision of, and substantial improvements to, Council 
owned harbour areas, piers, boatslips and jetties.

5.4 The minor improvements to Council owned harbour areas, piers, 
boatslips and jetties, in consultation with the Chairman and Vice 
Chairman of the Committee.

DH

5.5 The ongoing maintenance of Council owned harbour areas, piers, 
boatslips and jetties.

DH

5.6 The day to day management of harbour areas, piers, boatslips and 
jetties.

DH

5.7 The establishment and review of policies and schemes to provide 
all navigation aids which come under the jurisdiction of the 
Council as local Lighthouse Authority.

5.8 The day to day arrangements for the management of schemes to 
provide and maintain all navigation aids which come under the 
jurisdiction of the Council as local Lighthouse Authority.

DH

5.9 The establishment and review of policies and schemes for the 
provision of berthing facilities.

5.10 The establishment and review of policies and schemes to ensure 
safe navigation within harbour areas.

5.11 The day to day arrangements to ensure safe navigation within 
harbour areas.

DH

Committee Sub-committee
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5.12 The establishment and review of policies and schemes to control 
commercial operations within the Council's harbour areas, 
including ship-to-ship transfers of any cargo.

5.13 The day to day control of commercial operations within the 
Council's harbour areas.

DH

5.14 The establishment of charges for services and facilities in relation 
to the provision of harbour operations.

5.15 The review of charges for services and facilities in relation to the 
provision of harbour operations, at a rate to be determined 
annually through the Council's budget setting process.

DH

5.16 The determination of applications to carry out ship-to-ship 
transfers in Scapa Flow.

DH

5.17 The implementation of emergency procedures as laid down by the
Dangerous Substances in Harbour Areas Act 1988 and the Health 
and Safety at Work Act 1974.

DH

5.18 The establishment and review of policies and schemes in relation 
to pollution contingency planning within the Orkney harbour 
areas.

5.19 The taking of action in relation to pollution within the Orkney 
harbour areas.

DH

6 Ferries
6.1 The establishment and review of policies and schemes to provide 

internal ferry services, including services operated within the 
scope of PSO's.

6.2 The making of arrangements, as may be necessary from time to 
time, for the provision of internal ferry services, outwith the 
scope of PSO's, to meet unforeseen circumstances.

DDS

6.3 The determination of inter-isles ferry service levels.
6.4 The determination of fare structures and timetables in respect of 

inter-isles ferry services.
6.5 The form of co-operation with national, regional and local 

statutory bodies, and voluntary organisations, engaged in 
activities connected with the provision of external ferry services.

7 Roads
7.1 The establishment and review of policies and schemes to exercise 

the Council's functions as Roads Authority, including all matters 
pertaining to roads and roads infrastructure.

7.2 The day to day arrangements for the management of schemes to 
exercise the Council's functions as Roads Authority, including all 
matters pertaining to roads and roads infrastructure.

DTS

7.3 The establishment of land requirements for the construction of 
new roads (prior to implementation via the Land and Property 
Sub-committee).

7.4 The major improvement to the Council's roads and/or the roads 
infrastructure.

7.5 The addition and deletion of roads from the list of public roads.
7.6 The establishment and review of programmes for the 

maintenance of roads on the Council's list of public roads.
7.7 The making of arrangements for securing the improvement and 

maintenance of private roads, the payment of contributions 
towards the cost of maintenance and improvement of such roads 
including the supervision of the Community Council Road 
Scheme.

Committee Sub-committee
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7.8 The granting of construction consent for the building of new 
roads, other than roads built by the Council.

DTS

7.9 The granting of consent for works to, or excavations of, public 
and other roads.

DTS

7.10 The naming of new roads and streets, following consultation with 
the relevant Community Council.

7.11 The determination of whether title should be taken when land is 
required for minor road improvements in cases where a road 
improvement or construction work is not to be carried out 
immediately, in consultation with the Director of Technical 
Services.

SttC

7.12 The annual review of service plans including the Winter 
Maintenance Plan.

7.13 The day to day operation of service plans, including the Winter 
Maintenance Plan.

DTS

8 Parking Provision
8.1 The establishment and review of charges to be levied in relation 

to off-street parking facilities.
8.2 The provision of, or substantial improvement to, off-street 

parking facilities.
8.3 The operational arrangements for off-street parking facilities.
8.4 The day to day management of off-street parking facilities. DTS
8.5 The establishment and review of policies and schemes for parking

permits.
8.6 The determination of applications for parking permits. Permits 

Sub
Permits 

Sub

9 Flood Protection
9.1 The establishment and review of policies and schemes for the 

prevention of flooding of non-agricultural land.
9.2 The day to day management of the policies and schemes for the 

prevention of flooding of non-agricultural land.
DTS

10 Traffic Management and Road Safety
10.1 The establishment and review of policies and schemes in respect 

of traffic management and road safety.
10.2 The regulation and management of traffic and pedestrian 

movement, including measures to be taken in the interests of road 
safety and traffic management schemes.

Trans 
Sub

10.3 The determination of traffic orders. Trans 
Sub

10.4 The temporary restriction and prohibition, by order, of the use of 
roads by traffic and pedestrians.

DTS

10.5 In consultation with ACE, the making of arrangements to 
progress traffic orders in respect of part-time 20 mph speed limits 
in the vicinity of schools, including statutory consultation 
procedures, prior to the traffic orders being submitted to the 
Transportation and Infrastructure Committee for adoption

DTS

10.6 In consultation with ACE, the making of arrangements to amend 
existing or progress new traffic orders necessitated by new road 
layouts, including statutory consultation procedures, prior to the 
traffic orders being submitted to the Transportation and 
Infrastructure Committee for adoption

DTS

10.7 The stopping-up of roads. Trans 
Sub
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11 Miscellaneous
11.1 The day to day exercising of the Council's functions as Harbours 

Authority not detailed above.
DH

11.2 The day to day exercising of the Council's functions as Roads 
Authority not detailed above.

DTS

Committee Sub-committee
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1 Corporate Policy
1.1 The establishment and review of the Council's corporate policies, 

objectives and priorities.
1.2 The establishment and review of the Council's Corporate Plans.
1.3 The establishment and review of schemes for reviewing the work of 

the Council, including the level and corporate standard of services 
provided.

1.4 The establishment and review of schemes for the co-ordination of 
the Community Planning process, including the principles of Local 
Agenda 21.

2 Committee and Political Management Arrangements
2.1 The establishment and review of schemes for committee and 

political management arrangements.

3 Finance
3.1 The establishment and review of policies for funding the Council's 

expenditure and the provision of such expenditure, including 
arrangements for the collection of revenue, the granting of rebates 
and relief and the adoption of policies on proposals for alternative 
means of funding Local Government.

3.2 The establishment and review of policies in respect of revenue 
support and other systems of grant.

3.3 The establishment and review of schemes for the allocation of 
financial resources to the various services which the Council is 
required or empowered to provide, including the general level of 
capital and revenue expenditure and the level of expenditure for 
individual services.

3.4 The establishment and review of schemes for the management of 
the financial resources of the Council, including the Council's 
Financial Regulations.

3.5 The incurrence of expenditure on behalf of the Council in cases of 
urgency, subject to such expenditure being contained within budget, 
in pursuance of Council policy, and not exceeding £200,000 in any 
one case.

Initial subscription payments in excess of £1,000 to external bodies must be referred to the Committee/Sub-committee

Committee Sub-committee

All works authorised under delegated powers must be contained within relevant and approved budgets.
All works authorised by Officers under delegated powers must comply with the Council's Financial Regulations and the Scheme 
of Delegation to Officers.
While all matters delegated to Officers indicates the Director of the relevant Department, that Director may further delegate to 
appropriate Officers.
All additions or improvements to the Council's capital assests, in excess of £50,000, must be referred to the Committee or Sub-
committee, as appropriate, unless previously approved by the Council.

Delegated to Com/Sub

Delegated to Director

For the purpose of this scheme, the term referred (ref) indicates the Committee/Sub-committee to which a matter should be 
referred in the first instance; delegated (del) indicates the lowest level at which a matter may be determined.

For the purpose of the Scheme of Delegation the following criteria shall apply:-

POLICY AND RESOURCES COMMITTEE

Retained by Council

Referred to Com/Sub
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4 Reserve Funds
4.1 The establishment and review of investment policies and criteria in 

respect of Council reserve funds.
4.2 The establishment and review of schemes in respect of the 

utilisation of Council reserve funds, including interest derived 
therefrom.

5 Investments
5.1 The management of the investment of the pension and reserve 

funds, including the appointment and monitoring of investment 
fund managers.

Invest 
Sub

Invest 
Sub

5.2 The application of reserve fund monies, including the making of 
loans, but with the exception of the purchase of land or property 
within Orkney, where the return on any such disbursement is 
equivalent to, or greater than, the amount of interest which could 
reasonably be expected to be obtained if the money is left with 
investment managers, the investment is as risk free as possible, and 
it is ensured that the funds are applied to any purpose which "in the 
opinion of the Council, is solely in the interests of the County and 
its inhabitants".

Invest 
Sub

Invest 
Sub

5.3 The application of reserve fund monies to purchase land or property 
within Orkney, where the return on any such disbursement is 
equivalent to, or greater than, the amount of interest which could 
reasonably be expected to be obtained if the money is left with 
investment managers, the investment is as risk free as possible, and 
it is ensured that the funds are applied to any purpose which "in the 
opinion of the Council, is solely in the interests of the County and 
its inhabitants".

6 Land and Property Management
6.1 The establishment and review of schemes for land use and 

development.
6.2 The establishment of the requirement for the provision of, major 

improvement to, or allocation of land and buildings required for 
administrative and civic purposes (prior to implementation via the 
Land and Property Sub-committee).

6.3 The co-ordination, management and planning of the Council's land 
and property, including consideration of the disposal or future use 
of heritable property which is surplus to the operational 
requirements of the department which currently uses, or last used, 
the property.

Land & 
Prop Sub

6.4 The provision of serviced self-build housing sites, where the need 
has been established, and funding secured, by the Social Services 
and Housing Committee.

Land & 
Prop Sub

Land & 
Prop Sub

6.5 The provision of, or major improvements to, land, property and 
buildings where the need has been established by the appropriate 
Committee, and the necessary capital and revenue sources have 
been secured, and in consultation with the Chairman and Vice 
Chairman of the appropriate Committee, if necessary.

Land & 
Prop Sub

Land & 
Prop Sub

6.6 The acquisition and disposal of land and properties with a value not 
exceeding £200,000, established by independent valuation, 
providing such acquisition or disposal is within agreed Council 
policy.

Land & 
Prop Sub

Land & 
Prop Sub

6.7 The acquisition or lease of properties with a value not exceeding 
£100,000, established by independent valuation, to meet the needs 
of homeless people or people threatened with homelessness, in 
consultation with the Chairman and Vice Chairman of the Social 
Services and Housing Committee.

Land & 
Prop Sub

Land & 
Prop Sub

Committee Sub-committee



6.8 The acquisition of plant and vehicles, through the Capital 
Programme, following consideration by the service committees of 
the requirement of such renewal or replacement.

Land & 
Prop Sub

Land & 
Prop Sub
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6.9 The determination of requests to purchase sites and premises within 
industrial estates.

Land & 
Prop Sub

Land & 
Prop Sub

6.1 The determination of requests to lease sites within industrial estates 
and business parks, in agreement with the Director of Development 
Services and on terms to be agreed with the Assistant Chief 
Executive.

DTS

6.11 The determination of all other requests to lease sites within 
industrial estates and business parks, on terms to be agreed with the 
Assistant Chief Executive.

Land & 
Prop Sub

Land & 
Prop Sub

6.12 The determination of standard terms for sale or lease of sites or 
premises within industrial estates and business parks.

SttC

6.13 The making of arrangements for obtaining valuations of land and 
property in order that the Council might consider possible 
acquisition or disposal, including leasing.

DTS

6.14 The provision of in-house valuations, in agreement with the 
Assistant Chief Executive.

DTS

6.15 The granting of any lease or permission to occupy Council property 
for a period not exceeding 364 days, except where a letting 
procedure is formally established for a class of property.

SttC

6.16 The application of asset rental charges to service accounts in respect 
of assets employed and the crediting of charges to the Plant and 
Vehicle Replacement Reserve.

DFH

7 Personnel Management and Employee Relations
7.1 The review of the human resource requirements pertaining to the 

functions of the Council
Per Sub

(the above includes the submission, on an annual basis, of reports 
by departmental directors regarding all current staff, foreseen 
requirements for the next financial year, options for reducing staff 
numbers, staff reaching the end of contracts and posts which could 
be deleted to enable posts with a higher priority to be established)

7.2 The establishment and review of policies and procedures relating to 
the Council's human resource requirements 

Per Sub

7.3 The application of national agreements on conditions of service CE
7.4 The formulation of local agreements in respect of conditions of 

service.
Per Sub

7.5 The determination of designations and grades in relation to chief 
officers.

Per Sub Per Sub

7.6 The determination of appeals by employees and, subject to any 
statutory provisions, regarding any question in respect of 
disciplinary action, the employee's rights under the appropriate 
scheme of conditions of service, the grading of a post, or rights in 
respect of which the officer has a right of complaint to an 
employment tribunal.

Per Sub Per Sub

7.7 The determination of appeals against matters determined by the 
Director of Education and Recreation Services, in terms of 
delegated powes, relating to disciplinary action, including dismissal,
and expressions of grievances in respect of teaching staff, in terms 
of current legislation.

Per Sub Per Sub

7.8 The designation of posts and determination of salary levels, with the 
exception of chief officers and teaching staff

CE

7.9 The approval of temporary appointments, up to a maximum of one 
year.

CE
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7.10 The approval, if deemed necessary, of short-term appointments to 
enable the continuation of essential duties in the event of long term 
sickness or maternity leave, the need for which was unforeseen at 
the time of the annual review referred to at 7.1 above.

CE
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7.11 The variation of conditions of the Resettlement Allowances Scheme 
for Chief Officers and APT&C staff in specific cases, subject to the 
total amount to be granted to any individual employee not exceeding
the maximum entitlement under the scheme.

CE

7.12 The determination of public holidays for non-teaching staff, in 
consultation with recognised trade unions.

CE

8 Local Government Pension Regulations
8.1 The establishment and review of policies relating to Local 

Government Pension Regulations.
8.2 The application of Local Government Pension Regulations, 

including the determination of applications for early retirement.
8.3 The day-to-day application of Local Government Pension 

Regulations.
DFH

8.4 The determination of terms of "closed" admission agreements to the 
Council's Pension Scheme, by external providers, including the 
scope and nature of bonds and guarantees to be granted, in 
consultation with ACE.

DFH

9 Health and Safety
9.1 The establishment and review of policies for health and safety.
9.2 The day-to-day monitoring of the Council's health and safety 

policies and procedures.
ACE

10 Communications
10.1 The establishment and review of policies and schemes for internal 

and external communications, including public consultation and the 
Council's website.

10.2 The day-to-day arrangements relating to the Council's website. ACE

11 Freedom of Information
11.1 The establishment and review of policies and schemes in respect of 

Freedom of Information.
11.2 The determination of the provision or withholding of information in 

terms of the Freedom of Information (Scotland) Act 2002, in 
consultation with the Solicitor to the Council. 

All 
Directors

11.3 The review of decisions in terms of the Freedom of Information 
(Scotland) Act 2002.

ACE

12 Information Technology
12.1 The establishment and review of the Council's corporate 

information strategy, and matters relating to e-Government.
IS Sub

12.2 The making of arrangements for the provision of the physical and 
logistical security of the Council's electronic data, information 
systems and technology, including data protection.

IS Sub

12.3 The establishment and review of policies and schemes for the 
provision of information technology requirements of elected 
members and all departments including computing, word 
processing, photocopying and telephone equipment.

IS Sub

12.4 The day-to-day maintenance and minor improvements to 
information technology equipment, including computing, word 
processing, photocopying and telephone equipment, in consultation 
with relevant Chief Officers, where appropriate.

ACE

13 Community Councils
13.1 The establishment and review of schemes for Community Councils.

Committee Sub-committee



13.2 The establishment and review of policies and schemes for the 
provision of facilities and grants to Community Councils.
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13.3 The determination of the list of approved categories, relating to the 
Community Council Grant Scheme, within which the Community 
Council Liaison Officer can approve applications.

13.4 The determination of applications for assistance from the 
Community Council Grant Scheme which fall outwith approved 
categories.

14 EC Matters
14.1 The establishment and review of contractual arrangements with EC 

consultants to provide advice and to make representations on behalf 
of the Council on EC matters.

14.2 The co-ordination of the Council's involvement in EC funding 
initiatives and schemes, including the prioritisation of applications.

14.3 The co-ordination of representations to the EC on behalf of the 
Council.

14.4 The determination of the Council's participation in transnational 
projects.

14.5 The determination of all matters relating to the Conference of 
Peripheral and Maritime Regions of the EC and other international 
organisations.

15 Official Hospitality and External Relations
15.1 The establishment and review of policies and schemes for affording 

official hospitality and twinning arrangements.
15.2 The making of arrangements for civic hospitality, in consultation 

with the Convener and/or Vice Convener.
CE

15.3 The determination of the disbursement of the annual budget for 
twinning activities, including requests for financial assistance which 
relate to the twinning arrangements between Orkney and Hordaland,
in consultation with the Convener and Vice Convener.

CE

15.4 The awarding, where appropriate, of travel grants to community 
groups wishing to travel to Norway.

CE

15.5 The awarding of the annual travel scholarship to Hordaland County. DERS

16 Support to Outside Bodies
16.1 The determination of responses to requests for support from outside 

bodies, including the Convention of Scottish Local Authorities, in 
accordance with statutory requirements and any policy directions 
laid down by the Council.

16.2 The determination of financial contributions to outside bodies 
which are not directly related to the provision of another service.

17 Political Campaigns
17.1 The determination of responses to political campaigns in accordance

with statutory requirements and any policy directions laid down by 
the Council.

18 Conferences
18.1 The approval of the attendance by elected members at any 

conference or meeting outwith Orkney, but excluding attendance at 
meetings of bodies to which members have been nominated or 
appointed by the Council.

CE

19 Emergency Situations
19.1 The taking of action, on behalf of the Council, where considered 

necessary, in emergency or required as a matter of urgency, in 
consultation with the Convener and Vice Convener.

CE
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19.2 The determination of all matters of urgency requiring decisions, by 
the Council, during the period from the day of a Council election to 
the day of the first meeting of the Council following that election.

CE

20 Community Safety
20.1 The establishment and review of policies and schemes relating to 

community safety partnerships.
20.2 The day to day arrangements for the management of schemes 

relating to community safety partnerships.
DCSS

21 Renewable Energy
21.1 The establishment and review of policies and schemes relating to 

the promotion and development of renewable energy.

22 Civil Contingencies
22.1 The establishment and review of policies and schemes relating to 

the Council's functions in respect of civil contingency arrangements

22.2 The day to day management of arrangements relating to the 
Council's functions in respect of civil contingencies 

ACE

23 Miscellaneous
23.1 The determination of all matters not specifically referred to any 

other Committee, or retained by the Council.

Committee Sub-committee
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